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How to Add a Job Posting on the Mississippi Farm Corps Website

1. Open a web browser and go to https://extension.msstate.edu/farmcorps/. Select Add a

Job Listing.
wd,
- . ) ) = The mission of Mississippi Farm Corps is to provide a ready, willing,
‘ - - and able workforce of National Guard and Reserve soldiers, sailors,
airmen, marines, and other military veterans in service to American
* FARM AND RANCH MISSION % agriculture.
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Job Listings

2. You will be taken into the the MSU Extension Portal. Select Register if you are a new user.
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Log in to your MSU Extension Service account.
Email

Password

o5, please log out and close
your browser for secunt:

3. This will open up a new page where you can register for your Extension Account. Fill in all
required fields including personal information, physical address, mailing address, and

password for your account. After all required fields are filled with your information, select
Sign Up.

Register

Personal Information

Account

—>en
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3. You wil receive an email with instructions to finish setting up your account. If you don’t
receive an email, make sure you check your spam folder.

‘ MISSISSIPPI STATE UNIVERSITY.. Extension Portal

You should receive an email with instructions to finish setting up your account. If you
don't receive an email, make sure to check your spam folder.
For assistance with logging in, contact

Extension Center for Technology Outreach
Monday—Friday, 8am—5pm at (662) 325-3226.
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4. Open your email. To verify your account, click on the email from Extension Portal and click
the Link in the message of the email.

Extension Portal
Mississippi State University... 2:52 PM
Hi Jane Doe, Click on the

Mississippi State University Extension Service Account

. 4 Reply | % Replyall | —> Forward
Extension Portal <no-reply@ext.msstate.edus= 2 ey ) Repy A onwar
To Crews, India Thu 4/23/2020 2:52 PM

Hi Jane Doe,
Click on the link below to verify your email address and finish setting up your account.

For assistance, contact Extension Center for Technology Outreach Monday to Friday, 8am to 5pm at (662) 325-3226.

5. After you click the link, you will be taken to a webpage that say Account Verification
Successful. Do not click Login Here.

‘ BT EHeON TATE UNIVERSITY.- Eytension Portal

Account Verification Successful

Thank your for verifying your account. You can now ||

For assistance with logging in, contact
Extension Center for Technology Outreach
Monday—Friday, 8am—5pm at (662) 325-3226.

Copyright © 2019-2020 Mississippi State University Extension Service. All rights reserved.
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6. Go to https://extension.msstate.edu/farmcorps/. Select Add a Job Listing.

7. Log into the MSU-ES Portal with your email account and password that you registered with
and select Log In.
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Log in to your MSU Extension Service account.
Email

‘msstate.edu

Password

LOG IN >

‘When you finish using our services, please log out and ¢lose
your browser for security.

8. After you have successfully logged into your account, you will now have access to add and
submit your job listing. Fill out all required fields and select Submit.

-

F’ V * B () I ) = The missicn of Mississippi Farm Corps is Lo provide & ready, willing dnd atle J
~ 4 R [ of National Guard and Reserve soldiers, sailars, irmen, marines, and 1

other military veterans it service 10 American agricture. L]
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Add Job Listing

Add instructions on how 1o edit etc here.

Farm or Company Name *
.
| |

First Name *

Last Name *

Phone *

L 1

What is the number of workers needed on your farm? *
|oSelect
What is the time-frame for workers needed on your farm? (ex. May - August)? *

|

What is the type of work skill needed (ex. Tractor driver, mechanic, Ekki_n_T crops, website development, etc)? *

Please share any additi needs, or concerns. *

w8 this box, | give Mississippi State University [xtension Service permissica to post the abave infarmation, including my email address and phone number, 1o &
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9. You have now successfully submitted a job listing. Once it is approved it will appear in the

listings.

FARMXxCORPS

Add Job Listing

Thank you, your submission has been received.

Go back to the form

B8

The mission of Mississippi Farm Corps is to provide a ready, willing, and able
workforce of National Guard and Reserve soldiers, sailors, airmen, marines, and
other military veterans in service to American agriculture.

How To Delete a Job Listing

1. If you have just submitted the listing, click Go back to the form.

FARMXxCORPS

Add Job Listing

Thank you, your submissicn has been received.
Go back to the form

2. On the “Add Job Listing” page, select View your previous submissions.
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Add Job Listing
e You have already submitted this form. View your previous submissions. <:|

Add instructions on how to edit etc here.

Farm or Company Name *

3. Select Delete.

FARM*CORPS

* FARM AND RANCH MISSION %

Submissions for I @gmail.com
Showing 1-1 of 1.

# Submitted User IP address Operations
10 04/23/2020 - 17:27 | @zmail.com N icw delete

4. Select Delete to remove the job listing.

Submission #10

View Delete

Are you sure you want to delete this submission?

5. You now have successfully deleted the job listing.
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Submissions for I @gmail.com

0 submission deleted.

# Submitted User IPaddress Operations
There are no submissions for this form. View this form.

If you have any questions or issues, contact Extension Center for Technology Outreach
Monday-Friday, 8am-5pm at (662) 325-3226.



